How to Renew your Premise Registration
d11sas Updated: 5/15/2026

Board of Veterinary Examiners

How to Renew a Premise Registration

If you presently hold a KS license, your login credentials were sent to you on
April 13, 2026, in your email. These credentials include your username and
password. If you cannot find that email, please check your spam or junk
folder. If you cannot locate it, you may reset your password and then renew
your Premise Registration by following the instructions below.

1. Please go to this link and follow the instructions below: Kansas Enterprise
Licensing Portal

2. Once you log in, enter your username and password. Unless you can’t find
it, then click on Forgot Password. See image below.

m KREC Licenses KREC Compliance KBVE Licenses

Advanced Search

Welcome to the State of Kansas Occupational .
Licensing Portal Sign In

Welcome to our new occupational licensing system. Whether
you're 3 business owner, employes, or applicant, our platform
offers the convenience of online access 24/7, allowing you to
manage your licensing needs with ease.

USERNAME OR EMAIL:®

We are committed to enhancing your experience through
efficient, user-friendly services. To access all available fea
please create a user account. As an aNoNYMOUS USEr, you

Forgot Password?

view information and get answers to your questions; how
registration will unlock the full range of services. We look
forward to offering you a seamless, interactive experience as
you navigate your licensing needs with us.

Remember me on this device

What would you like to do today? _ -
To get started, select one of the services listed below: Mot Registered?

General Information KREC Licenses CREATE AN ACCOUNT

Search for & Likensed Professianal Saarch for & Licenses or Applicant

KREC Compliance

Create Complaint
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3. Please enter the E-mail Address you have previously provided to KBVE.
If an account associated with that email is found, you will receive an email
with a username and a temporary password. If you have recently changed
your email address and the KBVE office does not know this email address
change, please notify the KBVE office at (785) 456-8781 or

vetboard@ks.gov.

m KREC Licenses KREC Compliance KBVE Licenses
Advanced Search «

Reset Password
To reset vour password, please provide the email address registered with your

account.

* E-mail Address:

State of Kansas

4. After providing your email address, you will see a Notice stating that you
will be sent an email with instructions for updating your password.

m KREC Licenses KREC Compliance  KBVE Licenses
-

Advanced Search +

Notice:
If we find an account associated with this address, we'll send you
an email with instructions for updating your password.

USERNAME OfEMAIL:*

COnce logged in you may update this password in "Account Management. PASSWORD:*

Forgot Password?

Remember me on this device

Not Registered?

CREATE AN ACCOUNT
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5. You will receive an email from ELP@ks.gov. If you don’t see the email,
please check your spam or junk folder. If you have recently changed your
email address and the KBVE office does not know this email address
change, please notify the KBVE office at (785) 456-8781 or
vetboard@ks.gov.

6. In the email, click the link in blue stating: Click here to access the Citizen
Access Portal.

State of Kansas: Password Reset

e ELP@Isgov ‘@‘ © Reply ‘ 4 Reply All ‘ > Forward HE‘ ‘:‘

To @ Beverly Victoriano [OITS] Tue 4/21/2026 2:45PM

EXTERNAL: This email originated from outside of the organization. Do not click any links or open any attachments unless you trust the sender and know the content is safe.

Deal __. ..o.o....o

This official State of Kansas email has been sent to inform you that your password for accessing the Occupational Licensing portal has been changed by the agency. Please log in with the temporary password below and change your password as
requested.

User Name
Temporary password:

Click here to access the Citizen Access Portal

Your temporary password may contain characters that look similar (e.g., uppercase "I" vs. lowercase "l", number 'P" vs. "0"). To avoid i we copying and pasting the password directly.

Please note: When setting your security question and answer, the username field will be disabled. Please enter your security question and answer, then click Submit. You will be redirected to the home page upon successful submission.

Ifyou have questions related to your license, making changes to existing licenses, renewals, applications, or any specific requirements, we encourage you to contact the licensing agency directly.

Sincerely,

State of Kansas

Ligad Marme

Temporary passaord:

Gk v Lo peonis Lhs Citiren Actess Poral

Four bemparary passvword may ¢onteln Charsctecs that Look slmillar [6.£., uppercass "1™ vi. loweercass "%, numbar
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7. Enter your USERNAME OR EMAIL - Enter the temporary
PASSWORD from the email = Click on the FESIEINRINEN button

m KREC Licenses  KREC Compliance  KBVE Licenses

Advanced Search +

Welcome to the State of Kansas Occupational

Licensing Portal Sign In
Welcome to our new occupatienal licensing system. Whether
you're a business owner, employee, or applicant, our platform USERNAME OR EMAIL:* I

offers the convenience of online access 24/7, allowing you to
manage your licensing needs with ease.

I PASSWORD:* I

We are committed to enhancing your experience through
efficient, user-friendly services. To access all available features,
please create a user account. As an anonymous user, you can
view information and get answers to your questions; however,

registration will unlock the full range of services. We look m
forward to offering you a seamless, interactive experience as
you navigate your licensing needs with us.

Forgot Password?

Remember me on this device

What would you like to do today?
To get started, select one of the services listed below: Not Registered?

General Information KREC Licenses CREATE AN ACCOUNT

Search for a Licensed Professional Search for  Licensee or Applicant

KREC Compliance

Crests Compiaint

8. Please provide your Temporary Password, a New Password, and to
Confirm Password - The Username ficld name is locked and you do not

need to enter a Username - Click

Note: The new password needs to have 12 characters, one capital letter, one small letter, one
number and one symbol which is not the ! or =+ sign.

m KREC Licenses KREC Compliance  KBVE Licenses

Advanced Search

=y
@ Please update your login information with a new password.

Change Password

The User Name field is disabled on this page.

* User Nome <«— Noneed to enter a Username

* Temporary Password (Sent to you in the Password Reset Email)
* New Password:

[ ]

Srengch
Requremerts
* Confirm Password:

| )
—
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9. Please provide a Security Question and Answer = Click

Note: The Username field name is locked and you do not need to enter a Username.

m KREC Licenses KREC Compliance  KBVE Lic

Advanced Search =

Update Security Question and Answer

Create a question and answer that only you would know. This helps protect your account.

The User Name Field is Disabled on This Page

‘UsefNamex: <«— No need to enter a Username

* Enter Security Question: * Answer:

| | |
(=]

10. If you need assistance logging into the portal, please contact
(785) 296-4999 or ebitsm(@ks.gov.

11.  With a successful login, you will see the image below.

m KREC Licenses  KREC Compliance  KBVE Licenses
-

Dashboard My Records My Account Advanced Search v

Hello, _ __ .

My Collection (0) View Collections

You do not have any collections right now.

Work in progress (7) View All Records

Record Mame Record ID Module Creation Date Action

Mo records found
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12. To begin renewing, click on KBVE Licenses.

ATTENTION USER: If you already hold a license, DO NOT CREATE A NEW
ACCOUNT, Contact the Licensing Agency directly for assistance accessi

your account.

m KREC Licenses  KREC Compliance l§ KBVE Licenses
Dashboard My Records My Account Advanced Search +
Hello,

My Collection (0) View Collections

You do not have any collections right now.

Work in progress (D) View All Records

13. Click on by Veterinary Premise Registration.

m KREC Licenses KREC Compliance  KBVE Licenses

Dashboard My Records My Account Advanced Search «

~ KBVE Licenses

Showing 1-2 of 2 Download resultts | Add to collection

ati Baco Record Type Expiration Date  Status
_ Veterinary Pramise v
PRFD02155 Regictrtion 05/20/2026 Active
O

VET010103 Veterinarian License 05/30/2025 Active
Update Record
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14.  You will be directly sent to Step 1. Premise Information > Premise

Note: You need to click YeS in order to modify any info below

Home KREC Licenses KREC Compliance

New Applications Onky
Veterinary Premise Renewal
Fremise Ommership Office Manager Employee ‘Supporting
1 |nformation Information 3 Information 4 |nformation Docuementation & 7 B E

Step 1:Premise Information >Premise

* indicates & requied ek

Premise Contact Verification

Premise Information
Any mize Mames Change Request. Find the Premise Name Change Reguest by dicking the "Update
moard in your acoount.

* Is this facility accredited by the American Animal Hospital
Association?: () ves (C) Mo

Phone and Email Modification

A phone and'or e-mail change does nat reguire any addilional documeniation.

Current Premise Phone: |:|

* Update Premise Phone:
() Yes (@) No

Current Premise E-mail: I:I

* Update Premise E-mail:

() Yes (@) No
Mailing Address Modi
A raill ng s rees: ange ¢ od require any additional documentation.
Current Mailing Address:
4
Update Mailing Address:
() Yes (@) No

Save and resume later
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15. Click to go to Step 2: Ownership Information >
Ownership and fill out all info needed.

Home KREC Licenses KREC Compliance

-

New Applications Only

Veterinary Premise Renewal

Premis= Ormership Office Manager Emgployee ‘Supporting
' Information Z Infarmation 3 Information 4 |nformation 5 Documentation &€ 7 & 3

Step 2:0wnership Information > Ownership

* indicates & required Mald

Ownership Verification

Ownership Information
Veerify the ownership infarmation below is valid and cormedt. i there has been an canership change, do not submit tis renewal. Ownership changes require a
new Premise Regisiration

Legal Ownership Name:

*1 attest there is no ownership change for this premise. I (]
understand that any ownership change requires a new Premise
Registration:

Ownership Contact Update

A phone andior e-mail cha nge does nol reguire amy addibonal documenlation.

Current Owner Phone:

* Update Owner Phone:
() Yes (@ No

Current Owner Email:

* Update Owner Email:
() Yes (@ No

Save and resume later
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16. Click to go to Step 3: Office Manager Information >
Olffice Manager. Please read all info provided.

Veterinary Premise Renewal

Premizs Owrershii Office Managsr Emgployes ‘Supporting
! Information z Infomﬁn'gn 3 Information 4 Information 5 Documentstion & 7 B 3

Step 3:0ffice Manager Information > Office Manager

Office Managers are optional individuals designated for maintaining the Premise
Registration and annual renewals. Ultimate responsibility remains with the Operating
Managing Veterinarian (OMV). Both the OMV and Office Manager will receive
communications regarding this veterinary premise, including inspection information.
If an Office Manager is not added, the OMV will be the only recipient of
communications regarding this veterinary premise.

Every Office Manager must have an active portal account before adding their
information to this page. Their first and last names, and e-mail must match how
they registered for their portal account. If you would like to add an office
manager who has not yet registered for an account, click the "Save and resume
later” button to save your renewal until their registration is complete. Return to
this renewal at a later time to add their information.

Regardless of having an Office Manager or not, OMVs will always receive
communications regarding the veterinary premise. Office Managers are not a
requirement of a veterinary premise.

0OMVs of this veterinary premise should not add themselves as an Office
Manager. OMVs will receive all communications for this veterinary premise
regardless if they have an office manager listed or not.

* indicates & required ekl

Office Manager Verification

Office Manager Update
Use the fields below to make changes or updates o the veterinary premise office manages.
H no changes need o be made, select no change:
f rager and you wi
Reg

ip remove them, select remove. I you have an existing office manager or you do not hawe an office
g office manager and need (o cha phone number, select update phare. IF
il ddress, they will be required 1o regisier for a new porisl account with their new e-masil

anmager and need o cha
new portal account infomalion
Current Office Manager Name: Nane Provi
Current Office Manager Phone: —

Current Office Manager E-mail: e —

Do you want to remove or replace the office manager on this
veterinary premise registration?:

Save and resume later

Ho Change
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17. Click to go to Step 4: Employee Information >
Veterinarians. You may as needed.

Veterinary Premise Renewal

Cramershi Office Manager Emplo Supporti .
1|z hiunnatign 3 [|1F|:-|-|-|-.a|i\;|ng 4 InFoEm;?:n 5 D::-E.Eme%tbn & Atiestation 7 8 3

Step 4: Employee Information > Veterinarians
If you need to find a Veterinarian license, click here to search. Note: this opens a
new tab in your browser.

ridicales & reguired feld.

Veterinarian List

Add Veterinarians

Showing 0-0 of O
‘aterinarian Licanas Humber Veterinarlan Name

Mo records found.

Add a Veterinarian | = [ Edits dected

Save and resume later Continue =

18. Click to go to Step 4: Employee Information > Veterinary
Technicians. You may skip this part for now as per yellow highlight.

Veterinary Premise Renewal
Owimershi Office Manager Emplo: Supporti _
! 2 niunnatign 1 [nﬁ:.rmaﬁung 4 Infe’:m!?:n 5 [kxp*.ﬂme%lbn & Attestation 78 9

Step 4:Employee Information > Veterinary Technicians
Entry of registered veterinary technidians working at this premise will happen in the future. For now, please press
continue to proceed with the renewal.

ridicales 8 required field.

Registered Veterinary Technician List

Add New RVTs

Showing 0-0 of 0

RVT Reglstratien Humbsr RVT Name

Mo records found.

Save and resume later

Page 10 of 12



; How to Renew your Premise Registration
dnsas Updated: 5/15/2026

Board of Veterinary Examiners

19. Click to go to Step 6: Attestation > Attestation
Make sure to click the checkbox to move on to the next step.

Step 6:Attestation > Attestation

*indicales a reguired field,

Premise Attestation

Premise Attestation

* I hereby affirm that: (1) the information provided is correct
and complete, (2} I am familiar with the veterinary premises
minimum standards regulations established by the Board of
Examiners, (2] if the cwnership of the veterinary fadlity

changes, I am responsible for notifying the board within 30

days and returning the registration, (4) application for and
acceptance of a registration of the premise by an applicant

shall be deemed as express consent for allowing the board or

the board's authorized agent to conduct inspections to ensure
compliance with this act or to investigate alleged complaints:

| Save and resume |ater | Continue =

20. Click to go to Step 7: Review. Please make sure to check
your information for accuracy.

by v Premise R |
1 2 3 4 = [S)lépn.lpnngr:\ga:inn & Aftestation 7 Review & Pay Fess 5 Record Issuance
Step 7:Review
Please review all information below. Click the "Edit™ buttons to make changes to sections or “Conlinue Apgplication” to mave on.
Record Type

Veterinary Premise Renewal

Premise Contact Verification

S [ Edie |

Premise Name:

Is this facility accredited by the Americam Animal Hospital
Association?:

Phane and Email Modification E3
Current Premise Phone:
Update Premise Phone:
Current Premise E-mail:
Update Premise E-mail:

Meailing Address. Modiication m
Current Mailing Address:
Update Mailing Address:

Ownership Verification

Cwrershi Informetion m
Legal Ownership Mame:

| attest there is no ownership change for this premise. | understand
that any ownership change reguires a new Premise Registration:

Cwnerti Crtat L [ Edre |

Current Owner Phone:
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21. Click to Step 8: Pay Fees

Veterinary Premise Renewsal

4 Supporting

1 (2 13 3 Documentation 6 Atestation 7 Reviaw 8 FayFees 3 Record |ssuance

Step 8:Pay Fees

You will be automatically redirected o KanPay to provide payment. Once payment i complets, you will automatically return here.

Fees Due
Feeg Qiby. Aot
Full Service Yelarinary Premise Regestration Renesal 1 $125.00
TOTAL FEES: §125.00
Conlinue =

22. Click to start paying.

23. After completing your payment and submitting, you will receive a
confirmation email acknowledging receipt.

24. Again, the KBVE office will review your submitted renewal. Once
approved you will receive an email confirmation of your renewal
approval, and your new renewal card will be attached to the
email. Please print the renewal card off and put it with your license
certificate hanging on the wall for public display.

For questions:

If you need assistance logging into the portal, please contact
(785) 296-4999 or email ebitsm(@ks.gov.

If you need assistance related to your license or application, please
contact (785) 456-8781 or vetboard@ks.gov.
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