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How to Renew a Premise Registration
If you presently hold a KS license, your login credentials were sent to you on 

April 13, 2026, in your email. These credentials include your username and 

password. If you cannot find that email, please check your spam or junk 

folder. If you cannot locate it, you may reset your password and then renew 
your Premise Registration by following the instructions below.

1. Please go to this link and follow the instructions below: Kansas Enterprise

Licensing Portal

2. Once you log in, enter your username and password. Unless you can’t find

it, then click on Forgot Password. See image below.

https://aca-prod.accela.com/KANSAS/Default.aspx
https://aca-prod.accela.com/KANSAS/Default.aspx


How to Renew your Premise Registration 
Updated: 5/15/2026 

Page 2 of 12

3. Please enter the E-mail Address you have previously provided to KBVE.

If an account associated with that email is found, you will receive an email

with a username and a temporary password. If you have recently changed

your email address and the KBVE office does not know this email address

change, please notify the KBVE office at (785) 456-8781 or

vetboard@ks.gov.

4. After providing your email address, you will see a Notice stating that you

will be sent an email with instructions for updating your password.

mailto:vetboard@ks.gov
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5. You will receive an email from ELP@ks.gov. If you don’t see the email,

please check your spam or junk folder. If you have recently changed your

email address and the KBVE office does not know this email address

change, please notify the KBVE office at (785) 456-8781 or

vetboard@ks.gov.

6. In the email, click the link in blue stating: Click here to access the Citizen

Access Portal.

mailto:ELP@ks.gov
mailto:vetboard@ks.gov
https://aca-prod.accela.com/KANSAS/Default.aspx
https://aca-prod.accela.com/KANSAS/Default.aspx
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7. Enter your USERNAME OR EMAIL → Enter the temporary

PASSWORD from the email → Click on the      SIGN IN  button 

8. Please provide your Temporary Password, a New Password, and to

Confirm Password → The Username field name is locked and you do not

need to enter a Username → Click Submit >>

Note: The new password needs to have 12 characters, one capital letter, one small letter, one

number and one symbol which is not the ! or =+ sign.
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9. Please provide a Security Question and Answer → Click Submit >>

Note: The Username field name is locked and you do not need to enter a Username.

10. If you need assistance logging into the portal, please contact

(785) 296-4999 or ebitsm@ks.gov.

11. With a successful login, you will see the image below.

mailto:ebitsm@ks.gov
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12. To begin renewing, click on KBVE Licenses.

13. Click on Renew License by Veterinary Premise Registration.
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14. You will be directly sent to Step 1: Premise Information > Premise

Note: You need to click Yes in order to modify any info below
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15. Click   Continue >> to go to Step 2: Ownership Information >

Ownership and fill out all info needed.
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16. Click   Continue >> to go to Step 3: Office Manager Information >

Office Manager. Please read all info provided.
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17. Click   Continue >> to go to Step 4: Employee Information >

Veterinarians. You may Add a Veterinarian as needed.

18. Click   Continue >> to go to Step 4: Employee Information > Veterinary

Technicians. You may skip this part for now as per yellow highlight.
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19. Click   Continue >> to go to Step 6: Attestation > Attestation

Make sure to click the checkbox to move on to the next step.

20. Click   Continue >> to go to Step 7: Review. Please make sure to check

your information for accuracy.
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21. Click   Continue >> to Step 8: Pay Fees

22. Click   Continue >>  to start paying.

23. After completing your payment and submitting, you will receive a

confirmation email acknowledging receipt.

24. Again, the KBVE office will review your submitted renewal. Once

approved you will receive an email confirmation of your renewal

approval, and your new renewal card will be attached to the

email.  Please print the renewal card off and put it with your license

certificate hanging on the wall for public display.

For questions: 

If you need assistance logging into the portal, please contact 

(785) 296-4999 or email ebitsm@ks.gov.

If you need assistance related to your license or application, please 

contact (785) 456-8781 or vetboard@ks.gov. 

mailto:ebitsm@ks.gov
mailto:vetboard@ks.gov

