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How to Complete a Veterinarian License 

Application for New Applicants 
 

If you have never had a Veterinarian License, please follow the 

instructions below to Create an Account and then Complete a 

Veterinarian Application.  

 

How to Create an Account  
  

1. Please click on this link: Kansas Enterprise Licensing Portal  

  

2. Click CREATE AN ACCOUNT  
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3. Make sure to fill out the required fields (those in * red asterisks) 

 

 
 

4. Select Contact Type. 
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5. Fill info here if your Contact Type is Individual  
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6. Fill info here if your Contact Type is Organization 
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7. Click     SUBMIT     when done.   

 

8. You will then receive confirmation that you have created a new 

account via email from ELP@ks.gov.  

 

9. If you need assistance logging into the portal, please contact  

(785) 296-4999 or email ebitsm@ks.gov. 

 

 

How to Complete a Veterinarian Application  
 

10. After creating an account, please go back to this link: Kansas 

Enterprise Licensing Portal   

 

11. Enter your USERNAME OR EMAIL and PASSWORD then 

click     SIGN IN  .      

 

mailto:ebitsm@ks.gov
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12. Click on KBVE Licenses 

 

 
 

13. Click on New Applications Only 
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14. Make sure to check the box for “I have read and accepted the 

above terms.” → Click   Continue >> . 
 

 
 

 

15. Click on Veterinarian → Veterinarian Application  → Click   

Continue >> . 
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16. As you fill out all the needed information in the following pages, 

please make sure to complete the required fields — those marked 

with orange asterisks (*). 

 

17. You will see a warning to Add Missing Information. 

Click on Add Missing Information. 

 

   

Add Missing Information 
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18. You will be asked to provide your Contact Information.  

When done, click    Add Contact Address  .  and do not click 

Continue..    

 

 
 

19. Fill out all needed info then click    Save and Close .. 
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20. When done, you should get a message in green “Contact address 

added successfully.” → Click    Continue   .   
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21. If you have Previous Names, please fill out this section. Click  

Add Name. If you have no previous names, click   Continue >>. 
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22. Fill out your Previous Names, if any  → click Submit. 

 

 
 

23. Complete Step 1: Personal Information > Identification. Fill out 

this section for Citizenship and for Characteristics → Click   

Continue >> 

 

24. Complete Step 2: Application Information > General. Fill out this 

section for Application Questions and Military Service → Click   

Continue >>. 

 

25. Complete Step 2: Application Information > Education and 

Examination. Fill out this section for Education and Exams → 

Click   Continue >>. 

 

26. Complete Step 2: Application Information > Practice Hours. 

Answer Practice hours questions → Click   Continue >>. 

 

27. Complete Step 2: Application Information > Accreditations. 

Answer DEA and USDA questions  → Click   Continue >>. 
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28. Complete Step 2: Application Information > Licenses. If you’re a 

licensed Veterinarian in another jurisdiction, click Add a Row and 

not the arrow down. 

 

 
 

29. Fill out License Number & Jurisdiction License Held for 

Veterinary Licenses → click  Submit. If done adding Veterinary 

Licenses, click   Continue >>. 
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30. If adding more Veterinarian Licenses, click the arrow next to  

Add a Row, choose the number of rows you need, to add more 

Veterinarian Licenses. 

 

 
 

31. Fill out needed info → click Submit. 
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32. Make sure to fill out Non-veterinary-related Licenses if any. 

Once completed, click   Continue >>. 
 

33. Complete Step 3: Employment Information > Employment – Entry 

#1. Select your employment status → Click   Continue >>. 
 

 
 

34. Complete Step 4: Legal Information > Background. Please answer 

Legal Questions and Additional Information → Click   Continue 

>>. 

 

35. Complete Step 4: Legal Information > Documentation. Attach all 

requested Supporting Documentation → Click   Continue >>. 
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36. Complete Step 5: Attestations > Attestations. Please check the box 

for Statement of Confidentiality and Affidavit of Application if 

you agree → Click   Continue >>. 

 

37. Complete Step 6: Review. Review your information and edit any 

incorrect information → Click   Continue >>. 

 

38. Complete Step 7: Pay fees. Follow instructions for each page to 

submit your payment. You might have to wait a few minutes for 

payment to process. 

 

 
 

39. After completing your application, your screen will show: Your 

Record Number is VET******APP26. You will need this 

number to check the status of your application. 
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40. After completing your application, you will also receive a 

confirmation email acknowledging receipt. The email will instruct 

you to provide more documentation to KBVE by uploading it to 

the Kansas Enterprise Licensing Portal.  

 

 
 

41. Notary Public: Attached to the email is a pre-notarized 

application. This is a summary of the application form you 

submitted. Please print this and have it notarized. 

 

42. Certificate of Moral Character: Also, in the same attachment as 

the pre-notarized application, is a Certificate of Moral Character 

form to fill out and sign. One needs to be filled out and signed by a 

licensed veterinarian and the other one needs to be filled out and 

signed by a reputable business or professional person.  These two 

certificates of moral character must be signed and completed by 

two different people.  

 

43. Copy of Diploma: Please upload a copy of your diploma from 

your graduate college of veterinary medicine. For students 

currently in school, please upload diploma once you graduate. This 

does not apply to current K-State College of Veterinary Medicine 

students. 
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44. Letter from Dean’s Office if you are currently a veterinary 

student: Please upload a letter from the dean’s office confirming 

you have successfully completed five or more semesters in the 

school of veterinary medicine identified in your application. This 

includes all schools except for K-State College of Veterinary 

Medicine.  

 

45. When ready to upload all the documents, please login to the 

Kansas Enterprise Licensing Portal → Click on KBVE Licenses  

→ Click on Record Info → Attachments 

 
 

46. Click on   Add  .  
 

 

https://aca-prod.accela.com/KANSAS/Default.aspx
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47. Click   Add   →You may now upload your documents  
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48. When done, click   Continue >> 

 

 
 

 

49. Click   Save .   
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50. Name your file by the type of document i.e. Certificate of Moral 

Character. Make sure to match the file Type with the required File 

you uploaded → Click   Save .   
 

 
 

51. You will then get a message in green indicating your upload was 

successful.  
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52. After these required steps are completed, your application will be 

reviewed in the order in which it is received. Please monitor your 

email daily for additional information or instructions regarding 

your application. 

 

For questions: 

 

If you need assistance logging into the portal, please contact  

(785) 296-4999 or email ebitsm@ks.gov. 

 

If you need assistance related to your license or application, please 

contact (785) 456-8781 or email vetboard@ks.gov. 

mailto:ebitsm@ks.gov
mailto:vetboard@ks.gov

