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How to Complete a Premise Registration for 

New Applicants 
 

If you have never had a Premise Registration, please follow the 

instructions below to Create an Account and then Complete a Premise 

Registration.  

 

How to Create an Account  
  

1. Please click on this link: Kansas Enterprise Licensing Portal  

  

2. Click CREATE AN ACCOUNT  

 

 

https://aca-prod.accela.com/KANSAS/Default.aspx
https://aca-prod.accela.com/KANSAS/Default.aspx
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3. Make sure to fill out the required fields (those in * red asterisks) 

 

 
 

4. Select Contact Type. 
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5. Fill info here if your Contact Type is Individual  
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6. Fill info here if your Contact Type is Organization 
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7. Click     SUBMIT     when done.   

 

8. You will then receive confirmation that you have created a new 

account via email from ELP@ks.gov.  

 

9. If you need assistance logging into the portal, please contact  

(785) 296-4999 or email ebitsm@ks.gov. 

 

 

How to Complete a Premise Registration  
 

10. After creating an account, please go back to this link: Kansas 

Enterprise Licensing Portal   

 

11. Enter your USERNAME OR EMAIL and PASSWORD then 

click     SIGN IN  .      

 

ELP@ks.gov
mailto:ebitsm@ks.gov
https://aca-prod.accela.com/KANSAS/Default.aspx
https://aca-prod.accela.com/KANSAS/Default.aspx
https://aca-prod.accela.com/KANSAS/Default.aspx
https://aca-prod.accela.com/KANSAS/Default.aspx
https://aca-prod.accela.com/KANSAS/Default.aspx
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12. Click on KBVE Licenses 

 

 
 

13. Click on New Applications Only 
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14. Make sure to check the box for “I have read and accepted the 

above terms.” → Click   Continue >> .  
 

 
 

 

 

 

15. Click on Veterinary Premise → Veterinarian Premise Application 

→   Continue >>   
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16. As you fill out all the needed information in the following pages, 

please make sure to complete the required fields — those marked 

with orange asterisks (*). 

  

17. Complete Step 1: Premise Information > Type and Mailing 

Address. Fill out this section for Premise → Click   Continue >>. 
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18. Complete Step 1: Premise Information > Physical Address → Fill 

out required fields for Location → Click   Continue >>. 

 

19. Complete Step 2: Ownership Information > Ownership. Fill out 

required fields for Ownership Info → Click   Continue >>. 

 

20. Complete Step 3: Employer Information > OMV and Office 

Manager. Fill out required fields for OMV & if any, Office 

Manager → Click   Continue >>. 

 

21. Complete Step 3: Employee Information > Veterinarians. To add 

Veterinarians currently working at your premise, click Add a Row 

and not the arrow down. 
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22. Fill out Veterinarian License Number and Veterinarian Name 

→ Click  Submit . → If done adding Veterinarians, click   Continue 

>>  

 

 
 

 

23. If adding more Veterinarians, click the arrow next to Add a Row, 

choose the number of rows you need, to add more Veterinarians. 
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24. Fill out the Current Veterinarian List → Click    Submit  ..  

Add more Veterinarian Licenses as needed → Click   Continue >>. 

 

 
 

25. Complete Step 3: Employee Information > Veterinary Technicians. 

Please add RVTs at a later time as this functionality is 

currently unavailable → Click   Continue >>. 

 

26. Complete Step 4: Attestations > Attestations. Please check the box 

for Premise Attestation if you agree → Click   Continue >>. 

 

27. Complete Step 5: Review. Review your information and edit any 

incorrect information → Click   Continue >>. 

 

28. Complete Step 6: Pay Fees. Follow instructions for each page to 

submit your payment. You might have to wait a few minutes for 

payment to process. 
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29. After completing your application, your screen will show: Your 

Record Number is PR*******APP26. You will need this number 

to check the status of your application or to schedule/ check results 

of inspections. Please print a copy of your premise registration 

certificate and post it in the premise for public viewing. 

 

 
 

 

30. After completing your application, you will receive a confirmation 

email acknowledging receipt of your payment with  

subject: Kansas.gov Payment Receipt. 
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31. You will receive a confirmation email acknowledging receipt of 

your application approval. Attached to the email is your premise 

registration renewal card. 

 

 
 

32. After these required steps are completed, your application will be 

reviewed in the order in which it is received. Please monitor your 

email daily for additional information or instructions regarding 

your application. 

 

33. You will receive via U.S. mail your new premise registration 

certificate.  

 

For questions: 

 

If you need assistance logging into the portal, please contact  

(785) 296-4999 or email ebitsm@ks.gov. 

 

If you need assistance related to your license or application, please 

contact (785) 456-8781 or email vetboard@ks.gov. 

mailto:ebitsm@ks.gov
mailto:vetboard@ks.gov

