How to Complete a Premise Registration for New Applicants
Updated: 5/15/26 dNsSas

Board of Veterinary Examiners

How to Complete a Premise Registration for
New Applicants

If you have never had a Premise Registration, please follow the

instructions below to Create an Account and then Complete a Premise
Registration.

How to Create an Account

1. Please click on this link: Kansas Enterprise Licensing Portal

2. Click CREATE AN ACCOUNT

m KREC Licenses KREC Compliance KBVE Licenses

-

Advanced Sazrch -

Welcome to the State of Kansas Occupational .
Licensing Portal Sign In

Welcome to our new occupational licensing system. Whether

you're a business owner, employee, or applicant, our platform USERMAME OR EMAIL:>
offers the convenience of online access 24/7, allowing vou to

manage your licensing needs with ease.

PASSWORD:*
We are committed to enhancing your experience through | seeeereee-
efficient, user-friendly services. To access all available features,
please create a user account. A5 an anonNymous USEN, you Can
view information and get answers to your questions; however,
registration will unlock the full range of services. We look m
forward to offering you a seamless, interactive experience as
you navigate yvour licensing needs with us.

Forgot Password?

Remember me on this device

What would you like to do today?

To get started, select one of the services listed below: Mot Registered?
General Information KREC Licenses CREATE AN ACCOUNT
Search for a Licensed Professional Search for a Licensee or Applicant

KREC Compliance

Create Comiplalmt
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3.  Make sure to fill out the required fields (those in * red asterisks)

m KREC Licemses  KREC Compliance  KBVE Licenses

-

Advanced Search

Login Information
Step 1 of 2: Account Details
* Required Fields
USERNAME:*
E-MAIL ADDRESS:*
—
TYPE PASSWORD AGAIN: *

ENTER SECURITY QUESTION:*

ANSWER:*

| have read, understand, and agree to the Terms of
Service 5

| BACK |

4.  Select Contact Type.

m HKREC Licenses  KREC Compliance  KBVE Licenses

Adwanced Search »

Select Contact Type

Step 2 of 2: Contact Details

Individual

Qrganization
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5. Fill info here if your Contact Type is Individual

m KREC Licenses  KREC Compliance  KBVE Licenses

-

Advanced Ssarch «

Select Contact Type

Step 2 of 2: Contact Details

@ 'naividual

Organization

*Hequired Fields

FIRST:*

MIDDLE:

LAST:#*

SUFFIX:

PRIMARY PHOMNE:=
SECONDARY PHONE:

E-MAIL:%

Add Address

‘ BACK ‘

Kansas

Board of Veterinary Examiners
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6.  Fill info here if your Contact Type is Organization

m KREC Licenses  KREC Compliance  KBVE Licenses

-

Advanced Search»

Select Contact Type

Step 2 of 2: Contact Details

Individual

@ Organization

*Required Fields

FIRST:*

MIDDLE:

LAST:#*

MAME OF BUSINESS: *
DBA/TRADE NAME:
PRIMARY PHOME:
SECONDARY PHOMNE:

E-MAIL:

Add Address

‘ BACK ‘

Page 4 of 13



How to Complete a Premise Registration for New Applicants
Updated: 5/15/26 dNSsas

Board of Veterinary Examiners

7.  Click 181U when done.

8. You will then receive confirmation that you have created a new
account via email from ELP@ks.gov.

9. Ifyou need assistance logging into the portal, please contact
(785) 296-4999 or email ebitsm(@ks.gov.

How to Complete a Premise Registration

10. After creating an account, please go back to this link: Kansas
Enterprise Licensing Portal

11. Enter your USERNAME OR EMAIL and PASSWORD then
ctck [ISTENTN

m KREC Licenses  KREC Compliance  KBVE Licenses

Advanced Search v

Please Login S
Many online services offered by the State require login for Slgn In
security reasons. If you are an existing user, please enter your
user name and password in the box on the right.

USERNAME OR EMAIL:*

New Users

If you are a new user you may register for an occupational
licensing account. It only takes a few simple steps and you'll
have the added benefits of seeing a complete history of PASSWORD:*
applications, access to receipts, checking on the status of
pending activities, and more.

e  BETTEEN

Remember me on this device

Not Registered?

CREATE AN ACCOUNT
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12. Click on KBVE Licenses

m KREC Licenses KREC Compliance || KBVE Licenses /

-

Dashboard My Records My Account Advanced Search =

Hello,

My Collection (B} View Collections

You do not have any collections right now.

Home KREC Licenses KREC Compliance

Records

Showing 0-0 of O

Action Record Number Record Type [Expiration Date Status

Search for Records

Enter information below to search lor recoeds.
= Record Information
Sedert the search Lype fram Uhe drap-dawn list

General Search

Search my recerds cnly
Record Type: Record Number:

[sces- -
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14. Make sure to check the box for “I have read and accepted the

above terms.” =2 Click B
Homa KREC Licenses KREC Compliance

-

Mew Applications Only

Online Application

Wlcome to Agency's Online Permitting System, Using this system you can
subemiit and update information, pay fess, schedule inspections, track the status
of yaur application, and print your final record all from the convenience of your
home or offics, 24 hours 2 day.

Please "Allow Pop-ups from This Site” before proceeding. You must
aocept the General Disdaimer below before beginning your apdlication.

General Disclaimer -
While the Agency attempts to keep its VWgbefiformation accurate .
and timely, the Agency neither wagans nor makes
representations as to the fup@#@nality or condition of this Web
site, its suitability for ysetreedom from interruptions or from
computer virus,_gefion-infringement of proprietary rights. Weh
materials bat€ been compiled from a variety of sources and are

I have read and accepted the above terms.

15. Click on Veterinary Premise = Veterinarian Premise Application

od Continue >>
Home KREC Licenses KREC Compliance

Mew Applications Only

Select a Record Type

Choose one of the following available record types. For assistance or to apply for a re pe not listad below please contact us.

» Veterinarian
_ it

¥ Veterinary Premise
() OMV Change for KEVE
® Veterinary Premise Application
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16. As you fill out all the needed information in the following pages,
please make sure to complete the required fields — those marked
with orange asterisks (*).

Address. Fill out this section for Premise = Click

17. Complete Step 1: Premise Information > Type and Mailin§

Veterinary Premise Application
Premise Onnershi Employee , -
Information 2 Infmnaﬁo‘?'l 3 |I'Tf€ﬁ1'l;ﬁm 4 Aftestation 5 Review e 7

Step 1:Premise Information > Type and Mailing Address

Vieterinary Premise Type Definitions:

= Full Service - Vieberinary Premisa (Non-Vehicular) is any premises or fadlity where the practice of weterinary medicine oocurs, including

but not limited ko, a mobile dinic, cutpatient dinic, satellite dinic, veterinary hospital or dinic.

= Full Service - Mobile Vieterinary Clinic (Vehicular) is a mobile dinic is a self-contained trailer, van, or mobile home not attached to the

ground designed to fundtion as a weterinary dlinic.

= Maobile - Ambulatory Unit is a mebile/ambulatory unit is a vehide from which out-patient veterinary services are delivered to temporary
sites, and which is not designed to fundtion as a self-contained dlinic

*indicates a required field,

Premise

Premise Information

* Premise Type: Salect-- -

* Premise Hame: I:l
* Premise Mailing Address Line 1: I:I
Premise Maziling Address Line 2: I:l
* Premise Mailing City: l:l
* Premise Mailing State/Province: s -
* Premise Mailing ZIP/Postal Code: l:l
* Premise Phone: l:l
* Premise E-mail: I:l

Date Information

* Date premise will open to the public?:

Save and resume later
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18. Complete Step 1: Premise Information > Physical Address = Fill
out required fields for Location = Click m

19. Complete Step 2: Ownership Information > Ownership. Fill out
required fields for Ownership Info - Click m

20. Complete Step 3: Employer Information > OMYV and Office

Manager. Fill out required fields for OMYV & if any, Office
Manager - Click m

21. Complete Step 3. Employee Information > Veterinarians. To add
Veterinarians currently working at your premise, click
and not the arrow down.

Veterinarian Application

Persanal Application Employment N "
L Information 2 {rfbormation 3 Infomntion 4 Legal Information 5 Aftestalions 67 |8

Step 2:Application Information> Licenses
Add your cther verterinary-related licenses. if any.

dicat ired fiel
Veterinary-related Licenses
Other Veterinary Licenses
you are licensed as a veterinarian in other jurisdictions, please add a ow m i t & held in f T lud
all veterinary licenses (curment and previously held).
Showing 1-1of 1
Jurisdiction License Held Comments
s Actions ¥

Non-veterinary-related Licenses

Non Veterinary Related License

Please provide ANY licenses you have received from ANY state
agency or Canadian province, including expired, inactive, or
disciplined licenses.:

spell check

Save and resume later m
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22. Fill out Veterinarian License Number and Veterinarian Name
- Click —> If done adding Veterinarians, click

Current Veterinarian List

*Veterinarian License *Veterinarian Name:

23. [If adding more Veterinarians, click the arrow next to
choose the number of rows you need, to add more Veterinarians.

Veterinary Premise Application

Premise Ownership Ernployes ; -
! Information ? Information 3 Information 4 Aftestation 5 Review & 7

Step 3: Employee Information > Veterinarians

*indicates a required field.

Veterinarian List

Current Veterinarian List

Shiowing 0-0 of O
Veterinarian License Number Veterinarian Mame

No recordsound.

Delete Selected

]

Add 5 Rows

Page 10 of 13



How to Complete a Premise Registration for New Applicants
Updated: 5/15/26 dNsSas

Board of Veterinary Examiners

24. Fill out the Current Veterinarian List = Click BEIils5asits
Add more Veterinarian Licenses as needed = Click @it e

X
Current Veterinarian List
*Veterinarian License *Veterinarian Mame:
Number: |
*Veterinarian License *Veterinarian Mame:
Number: |
it Cancel

25. Complete Step 3: Employee Information > Veterinary Technicians.
Please add RVTs at a later time as this functionality is
currently unavailable - Click

26. Complete Step 4: Attestations > Attestations. Please check the box
for Premise Attestation if you agree = Click

27. Complete Step 5: Review. Review your information and edit any
incorrect information = Click m

28. Complete Step 6. Pay Fees. Follow instructions for each page to
submit your payment. You might have to wait a few minutes for
payment to process.

Please wait

Your payment is being processed

Please do not close your tab or window, and please do not use your browser's
Back button
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29. After completing your application, your screen will show: Your
Record Number is PR*#****** APP26. You will need this number
to check the status of your application or to schedule/ check results
of inspections. Please print a copy of your premise registration
certificate and post it in the premise for public viewing.

Veterinary Premise Application

Employes

? informasen

4 Attestation 5 Review 6 Pay Fees 7 Record lssuance

Step 7:Record Issuance

Your record has been successfully submitted.

You will need this number to chedk the status of your application or to schedule/check results of inspections. Please print a copy of your record
and post it in the work area.

Navigate to the Home Page, then My Records to view your submitted records and Licenses.

30. After completing your application, you will receive a confirmation
email acknowledging receipt of your payment with
subject: Kansas.gov Payment Receipt.

Kansas.gov Payment Receipt

@ no-reply@egov.com
To ©

(@) 1f there are problems with how this message is displayed, click here to view it in a web browser.
EXTERNAL: This email originated from outside of the organization. Do not click any links or open any attachments unless you trust the sender and know the content is safe.

Payment Receipt Confirmation
Your payment was successfully processed

Receipt Contact Information
Contact Name

Contact Email

Contact Phone

Contact Url

Transaction Summary

Description

/eterinary Premise Regi:

Page 12 of 13



How to Complete a Premise Registration for New Applicants
Updated: 5/15/26 dNsSas

Board of Veterinary Examiners

31. You will receive a confirmation email acknowledging receipt of
your application approval. Attached to the email is your premise
registration renewal card.

KBVE Veterinary Premise Regjistration Application Approval

erinary Examiners - No Reply <kbve_no,reply@ks.gov>
1

Kansas Board of Ve
To © OITS]

@ | € Reply | € ReplyAl | — Forward | | g || =

Thu 5/7/2026 3:03 PM
KBVE_WalletCard365_20260507_150232.pdf v
L3 196 KB
EXTERNAL: This email originated from outside of the organization. Do not click any links or open any attachments unless you trust the sender and know the content s safe.
Dear Dr. Victoriano,
Your = on has been approved. this email is your renewal card displaying the date when your premise needs to be renewed. You will receive your official Kansas premise registration certificate in the mail. All Kansas premise registration certificates
shall A i mn momm vinible to the public and the renewal card placed in the bottom corner of the certificate

Each year you will need to complete your online renewal by Tune 30th. The online portal opens Apsil 15th for renewals. There will be email notifications sent out prior to the date for the reminder.
Thank you,

Kansas Board of Veterinary Examiners
PO Box 379

Wamego, Kansas 66547-0379

Ph: 785.456.8781

vetboard@ks. gov

hittps:/kbve kansas.gov

32. After these required steps are completed, your application will be
reviewed in the order in which it is received. Please monitor your
email daily for additional information or instructions regarding
your application.

33.  You will receive via U.S. mail your new premise registration
certificate.

For questions:

If you need assistance logging into the portal, please contact
(785) 296-4999 or email ebitsm(@ks.gov.

If you need assistance related to your license or application, please
contact (785) 456-8781 or email vetboard@ks.gov.
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